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1. Workforce planning: A\ J150EE)

2. Recruitment: FHI%

3. Talent acquisition: \A 1

4. Job analysis: B4 4T

5. Job description: W7k

6. Job specification: FAAIER

7. Candidate screening: 1%ik Nk

8. Interview: THIR

9

10.

11.

12.

13.

14.

15.

le.

17.

18.

14.

20.

21.

23.

24.

25.

26.

27.

. Background check: 55tifi#

Orientation: NIAEFI

Onboarding: NI

Training and development: 35ill5 K &
Performance management: SUiUE HE
Performance appraisal: S0k
Performance feedback: SRR 15
Goal setting: HbrdtE

Employee engagement: i T2 5[
Employee satisfaction: 51 Tl %
Succession planning: 4T
Leadership development: 51Kk &
Employee retention: 51 TR
Payroll: T.%H

Salary negotiation: Hi/Kik*
Employee relations: 5T KFH
Conflict resolution: oRfER

Grievance procedure: HFFET
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23.

249.

30.

31.

32.

33.

34.

35.

36.

37.

338.

349.

40.

41.

42.

43.

44.

45.

46.

47.

44,

50.

Workplace diversity: B3z Z Rk

Work-life balance: TAE 5451

Employee wellness: 5 T{i#f#

Employee assistance programs: i THEBITI
Human resource information system (HRIS): ANF1% IR E R4S
HR metrics: N5 IR

Performance indicators: Sudats

Key performance indicators (KPIs): KGR
Employee turnover: R Tiis)%

Time and attendance: a5 H )

HR policies: 715 I5EEE

Employee handbook: i T.Fi}

Labor relations: 5 T.RHR

Collective bargaining: HEERH

Grievance handling: #FAEE

Workplace safety: B34

Occupational health: Bl

Workforce diversity: 3550712k

HR strategy: \JJUIRANS

HR development: A\JJ5UEKR &

Change management: “ET4 L

Employee motivation: 51 L
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