《商务英语听力I》

课程单元教学设计

（2020～2021学年第一学期）
课程名称：    商务英语听力I    

所属系部：      商学院          

制定人：        杜丽丽          

制定时间：      2020年9月      

日照职业技术学院

	单元标题： 
Introduction of the Course
	单元教学学时
	2

	
	在整体设计中的位置
	第1次

	授课班级
	20国际经济与贸易
	上课
时间
	周  月 日第七周 月  日第 节
	上课地点： 
	

	教学
目标
	能力目标
	知识目标
	素质目标

	
	To introduce the course，help students know how to improve listening ability.
	To introduce the course，help students know how to improve listening ability.
	1. Improve team spirit and sustainability

2. Improve the ability to deal with complex issues

3. Improve the quality of professional ethics 

	能力训练任务
	一 怎样学好英语

1.重读（Stress）

    通常句中的实义词（名词、实义动词、数词等）是句子的关键词，携带重要信息应重读。如在"You have finished the job."一句中，"finished"和"job"一般重读；有时为表达特定的含义，把重读放在本不该重读的词上。如上一句话，把重音放在"have"上，则含有说话人未料到你已完成了工作的意思。

连读（ Sounds Linking）

    2.养成好习惯

所谓语感就是由于长时间、多方位地接触某种语言及相关变化而产生的直接的、有规律的对这一语言的感觉。语感的形成是一个长期复杂的过程，它因人而异，它的形成首先要建立在一定语言基本功之上。所以我们要通过阅读、模仿等方式来提高语感。从某种意义上说，语感的好坏是听力水平高低的主要决定因素。back

首先是预期的习惯。 预期指听者根据已知的语言信息，对未知的信息迅速作出判断的能力。可在听前浏览一下问题，做到有的放矢，并根据环境、文化背景等对材料做出预测。

注重培养捕捉关键词和重要信息的习惯。

听者不可能听清每个词，应根据语言知识，有选择地去听，如听议论文，应注意开头或结尾处的主题句；故事性的短文，要搞清“ who,where,when, what, why”等问题。

培养边听边记录的习惯。尤其是有关数字的问题。

养成跟读的习惯。只要听到地道的英语，就应进行跟读，不一定要大声，这不仅有助于纠正自己的发音，习惯语音语调，而且对培养语感有很大的帮助。back

听力练习中的听、说、读、写之间关系密切，四者相辅相成、相互促进。听应与说、读、写相结合，这是听力练习的精髓，也是手段，更是目的。特别是听和说之间，关系更是密切。如在听的过程中作笔记，作听写，将听的内容复述出来、写出来、背下来，涉及到有些较复杂或值得好好学习推敲的句型语法多读几遍，这是一个连接听说与读写的过程。

二． 课程简介

课程整体设计、单元设计、考核体系等。

三．推荐一些网站及APP

	本次课使用的外语单词
	 Ignite， associate，major，pertinent，credentials，opening，resume, applicant, candidate, HR(Human Resources),employmet agency, counselor, psychological test, read up, strengths and weaknesses, objective, alleviate, attire, portfolio, sole proprietor，uninvited guests，anything missing，Rather large amount of cash，Open the safe，Combination，Got into the office ，Impossible to pick，Professionals，On their way

	案例和
教学

材料
	教学材料：

1、主要教材：

本课程采用的主要教材是《新编商务英语听力》，由高等教育出版社出版。该教材在编写上由浅入深、由易到难，逐步提高学生听的能力。练习形式生动活泼，内容涉及商务活动的各个方面，使学生在听力训练的同时，了解商务流程。

2、辅助教材:

《体验商务英语听说教程》，李俊儒主编，高等教育出版社            

《商务英语听力》，狄文霞主编，中国对外经济贸易大学出版社

《Step by Step 英语听力入门2000》，张民伦主编，华东师范大学出版社      

3、网络参考资料：普特英语听力论坛    http://www.putclub.com
蝙蝠英语学习网      http://www.binvor.com 

英语学习方法和资源  http://www.hrexam.com/methods1.htm
旺旺英语学习网      http://www.wwenglish.com

	单元标题： 
Greetings and Introductions
	单元教学学时
	2

	
	在整体设计中的位置
	第2次

	授课班级
	20国际经济与贸易
	上课
时间
	周  月 日第 周 月  日第 节
	上课地点： 
	

	教学
目标
	能力目标
	知识目标
	素质目标

	
	To improve the listening ability about greetings and introductions.
	To interpret the meanings of multiple-definition words.
To comprehend basic expressions related to greetings and introductions. 
	1. Improve team spirit and sustainability

2. Improve the ability to deal with complex issues

3. Improve the quality of professional ethics 

	能力训练任务
	Warming-up exercises: meanings of words
For each group of words or phrases, you will hear a sentence containing the headword. Listen to each sentence twice and decide which of the 4 choices has the same meaning as headword used in the sentence.
For each group of the 3 sentences with an italicized word, you will hear a sentence. Listen to each sentence twice and decide which is the sentence with the italicized word used in the same sense as in the sentence you hear from the tape.
Conversations
Listen to the following short conversations twice and fill in the blanks with the missing words.
Listen to the following short conversations once and choose the right answer to each question you hear on the tape.
Listen to the following longer conversation twice and fill in the blanks with the missing words.
Listen to the following longer conversation twice and choose the right answer to each question you hear.
Listen to the following longer conversation twice and answer the questions you hear on the tape.
Passages 
Listen to the passage twice and fill in the blanks with the words you hear on the tape.
Listen to the passage twice and decide whether the statements are true or false.
Listen to the passage twice and answer the following questions according to the information you get from the tape.
Listen to the passage twice and choose the right answer to each question you hear on the tape.



	本次课使用的外语单词
	 Phonetics, vowel, consonant, thumb, flea market, bookkeeper, personnel, software, advertising, journalism, expected, detailed, contact, subsequent, acceptable, part, essential, overemphasize, associate, sincere

	案例和
教学

材料
	教学材料：

1、主要教材：

本课程采用的主要教材是《新编商务英语听力》，由高等教育出版社出版。该教材在编写上由浅入深、由易到难，逐步提高学生听的能力。练习形式生动活泼，内容涉及商务活动的各个方面，使学生在听力训练的同时，了解商务流程。

2、辅助教材:

《体验商务英语听说教程》，李俊儒主编，高等教育出版社            

《商务英语听力》，狄文霞主编，中国对外经济贸易大学出版社

《Step by Step 英语听力入门2000》，张民伦主编，华东师范大学出版社      

3、网络参考资料：普特英语听力论坛    http://www.putclub.com
蝙蝠英语学习网      http://www.binvor.com 

英语学习方法和资源  http://www.hrexam.com/methods1.htm
旺旺英语学习网      http://www.wwenglish.com


	单元标题： 
Greetings and Introductions
	单元教学学时
	2

	
	在整体设计中的位置
	第3次

	授课班级
	20国际经济与贸易
	上课
时间
	周  月 日第 周 月  日第 节
	上课地点： 
	

	教学
目标
	能力目标
	知识目标
	素质目标

	
	To improve the listening ability about greetings and introductions.
	To interpret the meanings of multiple-definition words.
To comprehend basic expressions related to greetings and introductions. 
	1. Improve team spirit and sustainability

2. Improve the ability to deal with complex issues

3. Improve the quality of professional ethics 

	能力训练任务
	Conversations

A

 Woman: Allow me to introduce myself. I’m Susan Saris, your guide  from Shanghai Travel Service.

Man: How do you do, Miss Saris? Glad to meet you.

Man: Who is that man over there?

Woman: He is the general manager of our company. Let me introduce you to each other.

Man: I’m Mr. Carter, your new bookkeeper.

Woman: Welcome to the firm.

Woman: Oh, Mr. Smith. Would you like  me to introduce you to Mr. Li? Mr. Li is in charge of the foreign department at the Bank of China’s head office in Beijing.

Man: I’d be very pleased if you would. In fact, i’ve got a message for him from Mr. Brown who came here with a delegation from our Bank last year.

Man: Good morning. May I introduce myself? My name’s James Taylor and I’m new here. 

Woman: Pleased to meet you. I’m Annie White, the assisstant to the Personnel Manager.

B

Woman: Thank you for introducing your manager to me. Would you please spell his name for me?

Man: Sure. W, double O, D-U-R-Y.

Question: What is the manager’s name?

Woman: Tom, I’d like you to meet my sister, Sarah Johnson. Sarah is also in computers---software development.

Man: Nice to meet you, Sarah. I believe we actually work for the same company although in different sections.

Question:What do Tom and Sarah have in common?

Man: Is your secretary’s name Miss Pond or Mrs. Pond?

Woman: Miss. She isn’t married. And by the way it’s Bond. B as in boy, O-N-D.

Question: What is the secretary’s name?

Woman:Welcome to Shanghai, president Taylor. I’m Wang Ling, the secretary of the foreign affairs office from The East Advertising Company.

Man: Oh, nice to meet you, Miss Wang.

Question: What is the man?

Man: Could you introduce me to the manager?

Woman: Of course. Mr. King..Mr. White, let me introduce you to Mr. Peter King, the new clerk in your department.

Question: What is Mr. White?

C

(Miss Wang meets Mr. Morrison at the airport. She introduces herself and a leading cadre, Mr. Li.)

Miss Wang: Excuse me, but aren’t you Mr. Morrison?

Mr. Morrison: Yes, I’m Tom Morrison.

Miss Wang: My name is Wang, Wang Ying. I’m an interpreter from the Special Economic Zone.

Mr. Morrison: How do you do, Miss Wang?

Miss Wang: How do you do, Mr. Morrison? Mr. Li, deputy of our Special Economic Zone has come to meet you.

(to Li.) This is Mr. Morrison.

(to Marrison.) Mr. Li.

Mr. Li: (shaking hands) How do you do?

Mr. Li: On behalf of the Special Economic Zone, I welcome you to this city. We’ve been looking forward to your visit.

D

Mr. Smith: Good morning, Mr. Wright. How are you?

Mr. Wright: Very well, thank you. How are you?

Mr. Smith: Fine, thanks. I don’t think you’ve met my secretary. This is Mr. Wright, who’s come to check our accounts. This is Miss Brown.

Miss Brown:How do you do?

Mr. Wright: You have a very nice office here.

Miss Brown: Yes, it is nice, isn’t it? I like working here very much.

Mr. Wright: Good afternoon, Miss Brown.

Miss Brown: Good afternoon. How are you today, Mr. Wright?

Mr. Wright: Not too well, I’m afraid. Must have caught a bit of cold, I think.

Miss Brown:Oh, I’m sorry to hear that. They say there’s a lot of flu about just now, so I expect that’s what it is.

E

Jack: Hi. How are you doing?

Tom: Oh, hi... you are Jack, right?

Jack:That’s right. What’s your name again?

Tom: Tom. Tom White.

Jack:Tom, this is my roomate Bill.

Tom: Hi, Bill.

Bill: Nice to meet you.

Tom: Where are you from?

Bill: Australia.

Tom: What are you studying now?

Bill: Law. I want to be a layer. What about you, Tom?

Tom: I’m doing journalism. But I’m thinking of doing business studying instead.

Jack:Listen, Tom. We’re really hungry. Do you want to eat something with us?

Tom: I can’t. I have to meet my new roommate Li Ming. He is from China.

Bill:Okay. See you later then. We’re up in 302. Stop by anytime.

Tom: Hey, we’re on the same floor. Room 312.

	本次课使用的外语单词
	Phonetics, vowel, consonant, thumb, flea market, bookkeeper, personnel, software, advertising, journalism, expected, detailed, contact, subsequent, acceptable, part, essential, overemphasize, associate, sincere

	案例和
教学

材料
	教学材料：

1、主要教材：

本课程采用的主要教材是《新编商务英语听力》，由高等教育出版社出版。该教材在编写上由浅入深、由易到难，逐步提高学生听的能力。练习形式生动活泼，内容涉及商务活动的各个方面，使学生在听力训练的同时，了解商务流程。

2、辅助教材:

《体验商务英语听说教程》，李俊儒主编，高等教育出版社            

《商务英语听力》，狄文霞主编，中国对外经济贸易大学出版社

《Step by Step 英语听力入门2000》，张民伦主编，华东师范大学出版社      

3、网络参考资料：普特英语听力论坛    http://www.putclub.com
蝙蝠英语学习网      http://www.binvor.com 

英语学习方法和资源  http://www.hrexam.com/methods1.htm
旺旺英语学习网      http://www.wwenglish.com


	单元标题： 
Greetings and Introductions
	单元教学学时
	2

	
	在整体设计中的位置
	第4次

	授课班级
	20国际经济与贸易
	上课
时间
	周  月 日第 周 月  日第 节
	上课地点： 
	

	教学
目标
	能力目标
	知识目标
	素质目标

	
	To improve the listening ability about greetings and introductions.
	To interpret the meanings of multiple-definition words.
To comprehend basic expressions related to greetings and introductions. 
	1. Improve team spirit and sustainability

2. Improve the ability to deal with complex issues

3. Improve the quality of professional ethics 

	能力训练任务
	Passages

A In North America, when people greet each other, they generally say, “Hi, how are you?” This is NOT a question but rather a greeting. The expected answer is usually short, for example, “Fine”, “OK”, “Pretty good”, “Not bad”. A long, detailed answer or a negative answer would be strange unless you knew the person very well and could tell that the person expected more extensive information. People learning English may think that native speakers are impolite because they do not stop to have a conversation. But “How are you?” should be considered in the same way as “Hello”. It’s simply a greeting.

B

Introductions and greetings in all languages have the same purpose: to establish contact with another person, to recognize his or her existence, and show friendliness.

There are two types of introductions: introducing yourself and introducing someone else.

There are two types of greetings: formal greetings and informal greetings.

If you want to introduce someone else to others, first you have to let others know whom you are. If you want to show your friendliness and politeness to someone who you meet at the first time, you’d better use some formal greetings.

In English-speaking cultures, people who greet one another the first time always shake hands. There is usually a difference between “meet” for a first meeting and “see” for a second and subsequent meeting. “Nice to meet you” is to be used for the first time, while “Glad to see you again” for the subsequent time.

The British do shake hands when first introduced to new people, but they rarely shake hands when parting. In an informal situation you may see social kissing, this is acceptable between men and women and also between women who know each other very well. But it is rare that you will see two British men kissing, even if it is only on the cheek.

C

Greetings and introductions are an essential aspect of US culture. We can never overemphasize its importance.

In social situations, a man is traditionally introduced to a woman. However, in the business world introductions are based on a person’s rank or position in an organization. The highest-ranking person is introduced to everyone else in order of their position. If you introduce two people of equal rank to each other, introduce the one you know less well to the one you know better. In other situations you may find that a younger person would be introduced to an older person and a man introduced to a woman.

There might be occasions where you will have to introduce yourself. For example, if you are meeting a new colleague or an associate, you might start off by extending your hand and saying “Hello, I am …”. If you have been introduced earlier to someone, do not assume that the person would remember you and be prepared to reintroduce yourself if it should be necessary.

HUMOR

David was a young man who worked in an office in a big city. His hobby was fishing, but he did not often get a chance to practice it.

Then one summer he decided to have a holiday in a beautiful place in the mountains where there were a lot of streams. “ I ought to be able to have some good fishing there,” he said to himself.

The first morning after he arrived, he walked to the nearest stream with his fishing-rod. He saw an old man standing beside the water, so he asked him whether it was a private stream. The old man answered that it was not, so David then said to him, “ Well, then it won’t be a crime if I catch some fish here, will it?”
“Oh, no,” answered the old man, “ it won’t be a crime, but will be certainly be a miracle.”

	本次课使用的外语单词
	 expected, detailed, contact, subsequent, acceptable, part, essential, overemphasize, associate, sincere, colleague, lump, improve, suburb, commandment, eliminate, embarrassment, physically

	案例和
教学

材料
	教学材料：

1、主要教材：

本课程采用的主要教材是《新编商务英语听力》，由高等教育出版社出版。该教材在编写上由浅入深、由易到难，逐步提高学生听的能力。练习形式生动活泼，内容涉及商务活动的各个方面，使学生在听力训练的同时，了解商务流程。

2、辅助教材:

《体验商务英语听说教程》，李俊儒主编，高等教育出版社            

《商务英语听力》，狄文霞主编，中国对外经济贸易大学出版社

《Step by Step 英语听力入门2000》，张民伦主编，华东师范大学出版社      

3、网络参考资料：普特英语听力论坛    http://www.putclub.com
蝙蝠英语学习网      http://www.binvor.com 

英语学习方法和资源  http://www.hrexam.com/methods1.htm
旺旺英语学习网      http://www.wwenglish.com


	单元标题： 
Asking the Way
	单元教学学时
	2

	
	在整体设计中的位置
	第5次

	授课班级
	20国际经济与贸易
	上课
时间
	 
	上课地点 
	

	教学
目标
	能力目标
	知识目标
	素质目标

	
	 To understand the meaning and write down the words or expressions


	 1. The students can comprehend the conversations they hear, filling the missing words or choosing the right answer.

 2. The students can comprehend the passages they hear, filling the missing words or choosing the right answer.


	1. Improve team spirit and sustainability

2. Improve the ability to deal with complex issues

3. Improve the quality of professional ethics 

	能力训练任务
	Aims: 1. The students can distinguish homophones.

     2. The students can comprehend the conversations they hear, filling the missing words or choosing the right answer.

Main points: to understand the meaning and write down the words or expressions

Difficult points: to understand the conversations

Methods: communicative approach and audio-lingual method

Teaching Course:

Step 1 Get the students to make a short speech about current affairs.

Step 2 Listen to the Warming-up exercises.

Decide which word of the homophones is used in the sentence. (Ex. A on page 14).

Decide which word of the homophones is used in the sentence. (Ex. B on page 15).

Step 3 Listen to the Conversations.

Learn the new words and expressions on page 16.

Fill in the blanks with the missing words by hearing the short conversations (Ex. A on page 16).

Answer the questions (Ex. B on page 17) by choosing the right answer after hearing a conversation.

Mark out on the map the places given and draw the route to Hilton Hotel from where the two speakers meet. (Ex. C on page 17) 

Answer the questions (Ex. D on page 18) by choosing the right answer after hearing a conversation.

Write down the name of each place where Mike goes in the correct place and mark out locations A, B, C, D and E on the map. (Ex. E on page 18)

Step 4 Assignments:

       Watch CCTV-9 or listen to VOA or BBC, taking down at least just one piece of news and presenting it to the class next time. 



	本次课使用的外语单词
	distinguish, homonym, hare, plain, hoarse, block, entrance, traffic lights, opposite, go on an excursion, a one-way street, electronic, station ,theatre, salesman, shopping center, toy shop, parking area

	案例和
教学

材料
	教学材料：

1、主要教材：

本课程采用的主要教材是《新编商务英语听力》，由高等教育出版社出版。该教材在编写上由浅入深、由易到难，逐步提高学生听的能力。练习形式生动活泼，内容涉及商务活动的各个方面，使学生在听力训练的同时，了解商务流程。

2、辅助教材:
《体验商务英语听说教程》，李俊儒主编，高等教育出版社            
《商务英语听力》，狄文霞主编，中国对外经济贸易大学出版社
《Step by Step 英语听力入门2000》，张民伦主编，华东师范大学出版社      

3、网络参考资料：
普特英语听力论坛    http://www.putclub.com
蝙蝠英语学习网      http://www.binvor.com 
英语学习方法和资源  http://www.hrexam.com/methods1.htm
旺旺英语学习网      http://www.wwenglish.com


	单元标题： 
Asking the Way
	单元教学学时
	2

	
	在整体设计中的位置
	第6次

	授课班级
	20国际经济与贸易
	上课
时间
	 
	上课地点：
	

	教学
目标
	能力目标
	知识目标
	素质目标

	
	 to understand the meaning and write down the words or expressions


	The students can understand the passages.

The students memorize the new words and expressions.


	1. Improve team spirit and sustainability

2. Improve the ability to deal with complex issues

3. Improve the quality of professional ethics 

	能力训练任务
	Teaching Course:

Step 1 Get the students to make a short speech about current affairs.

Step 2 Listen to the passages.

Learn the new words and expressions in the box on page 19.

Write in the blanks the words that match the numbers in the map. (Ex. A on page 20) while hearing a passage.

Fill in the blanks with the words to be heard. (Ex. B on page 20)

Answer the questions by choosing the right answer. (Ex. C on page 20)

Decide whether the statements are true or false after hearing the passage (Ex. D on page 21).

Answer the questions according the information on the tape, by writing down the answers. (Ex. E on page 21)

Step 3 Listening comprehension.

Answer the questions according the information on the tape, by writing down the answers. (Ex. A on page 22)

Listen to the passage carefully and complete the conversation by filling in the blanks with the words on the tape. (Ex. B on page 23)

Step 4 Listen and talk. (the world of humor)

      Listen to the tape and answer the question:

         Did the old lady get off at Springfield? Why?

Step 5 Assignments:

       Watch CCTV-9 or listen to VOA or BBC, taking down at least just one piece of news and presenting it to the class next time. 



	本次课使用的外语单词
	 distinguish, homonym, hare, plain, hoarse, block, entrance, traffic lights, opposite, go on an excursion, a one-way street, electronic, station ,theatre, salesman, shopping center, toy shop, parking area

	案例和
教学

材料
	教学材料：

1、主要教材：

本课程采用的主要教材是《新编商务英语听力》，由高等教育出版社出版。该教材在编写上由浅入深、由易到难，逐步提高学生听的能力。练习形式生动活泼，内容涉及商务活动的各个方面，使学生在听力训练的同时，了解商务流程。

2、辅助教材:
《体验商务英语听说教程》，李俊儒主编，高等教育出版社            
《商务英语听力》，狄文霞主编，中国对外经济贸易大学出版社
《Step by Step 英语听力入门2000》，张民伦主编，华东师范大学出版社      

3、网络参考资料：
普特英语听力论坛    http://www.putclub.com
蝙蝠英语学习网      http://www.binvor.com 
英语学习方法和资源  http://www.hrexam.com/methods1.htm
旺旺英语学习网      http://www.wwenglish.com


	单元标题： 
Eating
	单元教学学时
	2

	
	在整体设计中的位置
	第7次

	授课班级
	20国际经济与贸易
	上课
时间
	 
	上课地点：
	

	教学
目标
	能力目标
	知识目标
	素质目标

	
	 to understand the meaning and write down the words or expressions


	1. The students can comprehend the conversations they hear, filling the missing words or choosing the right answer.

  2. The students can comprehend the passages they hear, filling the missing words or choosing the right answer.
	1. Improve team spirit and sustainability

2. Improve the ability to deal with complex issues

3. Improve the quality of professional ethics 

	能力训练任务
	Aims: 1. The students can distinguish the rhyming words.

     2. The students can comprehend the conversations they hear, filling the missing words or choosing the right answer.

Main points: to understand the meaning and write down the words or expressions

Difficult points: to understand the conversations

Methods: communicative approach and audio-lingual method

Teaching Course:

Step 1 Get the students to make a short speech about current affairs.

Step 2 Listen to the Warming-up exercises.

Decide which of the three words rhymes with the word to be heard. (Ex. A on page 26).

Write down the two words that rhyme with each other and then supply two more words that also rhyme with them. (Ex. B on page 27).

Step 3 Listen to the Conversations.

Learn the new words and expressions on page 30.

Fill in the blanks with the missing words by hearing the short conversations (Ex. A on page 30).

Answer the questions (Ex. B on page 31) by choosing the right answer after hearing a conversation.

Write down the answers after the questions are heard briefly. (Ex. C on page 31) 

Answer the questions (Ex. D on page 32) by choosing the right answer after hearing a conversation.

Fill in the blanks while listening to the conversations. (Ex. E on page 33)

Step 4 Assignments:

       Watch CCTV-9 or listen to VOA or BBC, taking down at least just one piece of news and presenting it to the class next time. 



	本次课使用的外语单词
	rhyme, menu, main course, fried, mushroom, omelet, overcharge, vending-machine, reservation, side, salad, tray, queue, rack, available, sell out, commercial representative, sign a contract, client, prawn, prawn cocktail, trout

	案例和
教学

材料
	教学材料：

1、主要教材：

本课程采用的主要教材是《新编商务英语听力》，由高等教育出版社出版。该教材在编写上由浅入深、由易到难，逐步提高学生听的能力。练习形式生动活泼，内容涉及商务活动的各个方面，使学生在听力训练的同时，了解商务流程。

2、辅助教材:
《体验商务英语听说教程》，李俊儒主编，高等教育出版社            
《商务英语听力》，狄文霞主编，中国对外经济贸易大学出版社
《Step by Step 英语听力入门2000》，张民伦主编，华东师范大学出版社      

3、网络参考资料：
普特英语听力论坛    http://www.putclub.com
蝙蝠英语学习网      http://www.binvor.com 
英语学习方法和资源  http://www.hrexam.com/methods1.htm
旺旺英语学习网      http://www.wwenglish.com


	单元标题： 
Eating
	单元教学学时
	2

	
	在整体设计中的位置
	第8次

	授课班级
	20国际经济与贸易
	上课
时间
	 
	上课地点：
	

	教学
目标
	能力目标
	知识目标
	素质目标

	
	 to understand the meaning and write down the words or expressions


	1. The students can comprehend the conversations they hear, filling the missing words or choosing the right answer.

  2. The students can comprehend the passages they hear, filling the missing words or choosing the right answer.
	1. Improve team spirit and sustainability

2. Improve the ability to deal with complex issues

3. Improve the quality of professional ethics 

	能力训练任务
	Aims: 1. The students can understand the passages.

     2. The students memorize the new words and expressions.

Main points: to understand the passages and write down the answers

Difficult points: to understand the passages

Methods: communicative approach and audio-lingual method

Teaching Course:

Step 1 Get the students to make a short speech about current affairs.

Step 2 Listen to the passages.

Learn the new words and expressions in the box on page33-34.

Re-arrange the sentences according to the information on the tape after hearing the passage.  (Ex. A on page 34)

Fill in the blanks with the words to be heard. (Ex. B on page 34)

Fill in the form with the information on the tape (Ex. C on page 35)

Answer the questions according the information on the tape, by writing down the answers. (Ex. D on page 35)

Step 3 Listening comprehension.

Learn the new words and expressions on page 36.

Listen to the passage carefully and complete the conversation by filling in the blanks with the words on the tape. (Ex. A on page 36)

Answer the questions according the information on the tape, by writing down the answers. (Ex. B on page 37)

Decide whether the statements of Ex. C on page 37 true or false, on hearing the passage. 

Step 4 Listen and talk. (the world of humor)

      Listen to the tape and answer the question:

         Why did Mr. Perry hurt his feet? 

Step 5 Assignments:

       Watch CCTV-9 or listen to VOA or BBC, taking down at least just one piece of news and presenting it to the class next time. 



	本次课使用的外语单词
	 rhyme, menu, main course, fried, mushroom, omelet, overcharge, vending-machine, reservation, side, salad, tray, queue, rack, available, sell out, commercial representative, sign a contract, client, prawn, prawn cocktail, trout

	案例和
教学

材料
	教学材料：

1、主要教材：

本课程采用的主要教材是《新编商务英语听力》，由高等教育出版社出版。该教材在编写上由浅入深、由易到难，逐步提高学生听的能力。练习形式生动活泼，内容涉及商务活动的各个方面，使学生在听力训练的同时，了解商务流程。

2、辅助教材:
《体验商务英语听说教程》，李俊儒主编，高等教育出版社            
《商务英语听力》，狄文霞主编，中国对外经济贸易大学出版社
《Step by Step 英语听力入门2000》，张民伦主编，华东师范大学出版社      

3、网络参考资料：
普特英语听力论坛    http://www.putclub.com
蝙蝠英语学习网      http://www.binvor.com 
英语学习方法和资源  http://www.hrexam.com/methods1.htm
旺旺英语学习网      http://www.wwenglish.com


	单元标题： 
Telephone
	单元教学学时
	2

	
	在整体设计中的位置
	第9次

	授课班级
	20国际经济与贸易
	上课
时间
	 
	上课地点：
	

	教学
目标
	能力目标
	知识目标
	素质目标

	
	  to understand the meaning and write down the words or expressions


	1. The students can comprehend the conversations they hear, filling the missing words or choosing the right answer.

     2. The students can comprehend the passages they hear, filling the missing words or choosing the right answer.


	1. Improve team spirit and sustainability

2. Improve the ability to deal with complex issues

3. Improve the quality of professional ethics 

	能力训练任务
	Warming-up exercises: meanings of words

A. Listen to the passage twice and decide which of the four choices is closest in meaning to the sentence you hear on the tape.

Conversations

A. Listen to the following short conversations twice and fill in the blanks with the missing words.

B. Listen to the following short conversations once and choose the right answer to each question you hear on the tape.

C. Listen to the following longer conversation twice and fill in the blanks with the missing words.

D. Listen to the following longer conversation twice and answer the questions.

E. Listen to the following longer conversation twice and choose the right answer to each question you hear.

Passages 

A. Listen to the passage twice and fill in the blanks with the word you hear on the tape.

B. Listen to the passage twice and choose the right answer to each question you hear on the tape.

C. Listen to the passage twice and decide whether the statements are true or false.

D. Listen to the passage twice and fill in the chart with the information you get from the tape.

	本次课使用的外语单词
	busy signal, area code, private residence, twist, ankle, disturb, personnel manager, receptionist, attend, what is more, client, sing out, act up, mess, wail, customary, assume, a matter of life and death, communicate

	案例和
教学

材料
	教学材料：

1、主要教材：

本课程采用的主要教材是《新编商务英语听力》，由高等教育出版社出版。该教材在编写上由浅入深、由易到难，逐步提高学生听的能力。练习形式生动活泼，内容涉及商务活动的各个方面，使学生在听力训练的同时，了解商务流程。

2、辅助教材:
《体验商务英语听说教程》，李俊儒主编，高等教育出版社            
《商务英语听力》，狄文霞主编，中国对外经济贸易大学出版社
《Step by Step 英语听力入门2000》，张民伦主编，华东师范大学出版社      

3、网络参考资料：
普特英语听力论坛    http://www.putclub.com
蝙蝠英语学习网      http://www.binvor.com 
英语学习方法和资源  http://www.hrexam.com/methods1.htm
旺旺英语学习网      http://www.wwenglish.com


	单元标题： 
Telephone
	单元教学学时
	2

	
	在整体设计中的位置
	第10次

	授课班级
	20国际经济与贸易
	上课
时间
	 
	上课地点：
	

	教学
目标
	能力目标
	知识目标
	素质目标

	
	  to understand the meaning and write down the words or expressions


	1. The students can comprehend the conversations they hear, filling the missing words or choosing the right answer.

     2. The students can comprehend the passages they hear, filling the missing words or choosing the right answer.


	1. Improve team spirit and sustainability

2. Improve the ability to deal with complex issues

3. Improve the quality of professional ethics 

	能力训练任务
	Warming-up exercises: meanings of words

A. Listen to the passage twice and decide which of the four choices is closest in meaning to the sentence you hear on the tape.

Conversations

A. Listen to the following short conversations twice and fill in the blanks with the missing words.

B. Listen to the following short conversations once and choose the right answer to each question you hear on the tape.

C. Listen to the following longer conversation twice and fill in the blanks with the missing words.

D. Listen to the following longer conversation twice and answer the questions.

E. Listen to the following longer conversation twice and choose the right answer to each question you hear.

Passages 

A. Listen to the passage twice and fill in the blanks with the word you hear on the tape.

B. Listen to the passage twice and choose the right answer to each question you hear on the tape.

C. Listen to the passage twice and decide whether the statements are true or false.

D. Listen to the passage twice and fill in the chart with the information you get from the tape.

	本次课使用的外语单词
	 busy signal, area code, private residence, twist, ankle, disturb, personnel manager, receptionist, attend, what is more, client, sing out, act up, mess, wail, customary, assume, a matter of life and death, communicate

	案例和
教学

材料
	教学材料：

1、主要教材：

本课程采用的主要教材是《新编商务英语听力》，由高等教育出版社出版。该教材在编写上由浅入深、由易到难，逐步提高学生听的能力。练习形式生动活泼，内容涉及商务活动的各个方面，使学生在听力训练的同时，了解商务流程。

2、辅助教材:
《体验商务英语听说教程》，李俊儒主编，高等教育出版社            
《商务英语听力》，狄文霞主编，中国对外经济贸易大学出版社
《Step by Step 英语听力入门2000》，张民伦主编，华东师范大学出版社      

3、网络参考资料：
普特英语听力论坛    http://www.putclub.com
蝙蝠英语学习网      http://www.binvor.com 
英语学习方法和资源  http://www.hrexam.com/methods1.htm
旺旺英语学习网      http://www.wwenglish.com


	单元标题： 
Hotel
	单元教学学时
	2

	
	在整体设计中的位置
	第11次

	授课班级
	20国际经济与贸易
	上课
时间
	 
	上课地点：
	

	教学
目标
	能力目标
	知识目标
	素质目标

	
	  to understand the meaning and write down the words or expressions


	1. The students can comprehend the conversations they hear, filling the missing words or choosing the right answer.

     2. The students can comprehend the passages they hear, filling the missing words or choosing the right answer.


	1. Improve team spirit and sustainability

2. Improve the ability to deal with complex issues

3. Improve the quality of professional ethics 

	能力训练任务
	Aims: 1. The students can identify the letters with similar sound.

     2. The students can comprehend the conversations they hear, filling the missing words or choosing the right answer.

Main points: to understand the meaning and write down the words or expressions

Difficult points: to understand the conversations

Methods: communicative approach and audio-lingual method

Teaching Course:

Step 1 Get the students to make a short speech about current affairs.

Step 2 Listen to the Warming-up exercises.

Identify the English letter and the word containing it (Ex. A on page 40).

Identify the letters according to the tape, by choosing the right ones. (Ex. B on page 41) 

Write down the names of persons to be heard (Ex. C on page 42).

Step 3 Listen to the Conversations.

Learn the new words and expressions on pages 42-43.

Fill in the blanks with the missing words by hearing the short conversations (Ex. A on page 43).

Answer the questions (Ex. B on page 43) by choosing the right answer after hearing a conversation.

Answer the questions (Ex. C on page 44) by choosing the right answer.

Write down the answers to the questions after hearing the longer conversation (Ex. D on page 44).

Decide whether the statements are true or false according to the tape (Ex. E on page 45).

Step 4 Assignments:

       Watch CCTV-9 or listen to VOA or BBC, taking down at least just one piece of news and presenting it to the class next time.

	本次课使用的外语单词
	Abbreviation, acronym, favored, commission, aeronautics, petroleum, treaty, relief, fidelty, environment, reserve, check out, air-conditioner, slip, glamorous, cater to, moderately, decent, budget motel, market research, tip, bellman, maid, facility, convention, banquet, switchboard, rate, vary, negotiate price, locale

	案例和
教学

材料
	教学材料：

1、主要教材：

本课程采用的主要教材是《新编商务英语听力》，由高等教育出版社出版。该教材在编写上由浅入深、由易到难，逐步提高学生听的能力。练习形式生动活泼，内容涉及商务活动的各个方面，使学生在听力训练的同时，了解商务流程。

2、辅助教材:
《体验商务英语听说教程》，李俊儒主编，高等教育出版社            
《商务英语听力》，狄文霞主编，中国对外经济贸易大学出版社
《Step by Step 英语听力入门2000》，张民伦主编，华东师范大学出版社      

3、网络参考资料：
普特英语听力论坛    http://www.putclub.com
蝙蝠英语学习网      http://www.binvor.com 
英语学习方法和资源  http://www.hrexam.com/methods1.htm
旺旺英语学习网      http://www.wwenglish.com


	单元标题： 
Hotel
	单元教学学时
	2

	
	在整体设计中的位置
	第12次

	授课班级
	20国际经济与贸易
	上课
时间
	 
	上课地点：
	

	教学
目标
	能力目标
	知识目标
	素质目标

	
	  to understand the meaning and write down the words or expressions


	1. The students can comprehend the conversations they hear, filling the missing words or choosing the right answer.

     2. The students can comprehend the passages they hear, filling the missing words or choosing the right answer.


	1. Improve team spirit and sustainability

2. Improve the ability to deal with complex issues

3. Improve the quality of professional ethics 

	能力训练任务
	Aims: 1. The students can understand the passages.

     2. The students memorize the new words and expressions.

Main points: to understand the passages and write down the answers

Difficult points: to understand the passages

Methods: communicative approach and audio-lingual method

Teaching Course:

Step 1 Get the students to make a short speech about current affairs.

Step 2 Listen to the passages.

Learn the new words and expressions in the box on page 45.

Decide what was on the shopping list (Ex. A on page 46)by putting a tick before the item.

Write down the answers to the questions after hearing the passage. (Ex. B on page 46)

Complete the passage by filling in the blanks with the words on the tape. (Ex. C on page 47)

Complete the table with the information from the tape. (Ex. D on page 47)

Step 3 Listening comprehension.

Learn the new words and expressions on page 48.

Listen to the conversation twice and fill in the blanks with the words to be heard. (Ex. A on page 48)

Listen to the passage carefully and answer the questions by writing down the answers. (Ex. B on page 49)

Listen to the tape and decide if the statements are true or false. (Ex. C on page 49)

Step 4 Listen and talk. (the world of humor)

      Listen to the tape and answer the question:

         Does Mary’s mother have to bed to make the tea?

Step 5 Assignments:

       Watch CCTV-9 or listen to VOA or BBC, taking down at least just one piece of news and presenting it to the class next time.



	本次课使用的外语单词
	Abbreviation, acronym, favored, commission, aeronautics, petroleum, treaty, relief, fidelty, environment, reserve, check out, air-conditioner, slip, glamorous, cater to, moderately, decent, budget motel, market research, tip, bellman, maid, facility, convention, banquet, switchboard, rate, vary, negotiate price, locale

	案例和
教学

材料
	教学材料：

1、主要教材：

本课程采用的主要教材是《新编商务英语听力》，由高等教育出版社出版。该教材在编写上由浅入深、由易到难，逐步提高学生听的能力。练习形式生动活泼，内容涉及商务活动的各个方面，使学生在听力训练的同时，了解商务流程。

2、辅助教材:
《体验商务英语听说教程》，李俊儒主编，高等教育出版社            
《商务英语听力》，狄文霞主编，中国对外经济贸易大学出版社
《Step by Step 英语听力入门2000》，张民伦主编，华东师范大学出版社      

3、网络参考资料：
普特英语听力论坛    http://www.putclub.com
蝙蝠英语学习网      http://www.binvor.com 
英语学习方法和资源  http://www.hrexam.com/methods1.htm
旺旺英语学习网      http://www.wwenglish.com


	单元标题： 
Report
	单元教学学时
	2

	
	在整体设计中的位置
	第13次

	授课班级
	20国际经济与贸易
	上课
时间
	 
	上课地点:
	

	教学
目标
	能力目标
	知识目标
	素质目标

	
	能根据情境进行英文对话


	掌握主题为打招呼、问路、就餐、购物、打电话等的基本英文表达方式


	提高团队协作能力

	能力训练任务
	（一）提前布置任务

   要求每个学习小组以“打招呼—问路—购物”为主线，课前准备语言情境，进行角色扮演，呈现形式为视频对话。

（二）小组课下制作汇报视频

        每个小组根据设计好的场景、任务进行角色扮演、模拟演练，最后将最佳成果以视频形式呈现。

（三）优秀作业课堂展示（30分钟）

选出部分优秀视频在课堂展示。

（四）评价及完善（45分钟）

    各学习小组根据所展示的视频进行讨论，并修改完善各自作业。

（五）总结本课程内容（15分钟）

对本课程知识体系进行梳理与归纳，强调职场英语在学生未来求职及职业发展中的重要性，同时简要介绍学生未来的英语学习任务和学习目标，指出行业英语在学生未来专业学习及技能提升中的重要作用。



	案例和
教学

材料
	教学材料：

1、主要教材：

本课程采用的主要教材是《新编商务英语听力》，由高等教育出版社出版。该教材在编写上由浅入深、由易到难，逐步提高学生听的能力。练习形式生动活泼，内容涉及商务活动的各个方面，使学生在听力训练的同时，了解商务流程。

2、辅助教材:
《体验商务英语听说教程》，李俊儒主编，高等教育出版社            
《商务英语听力》，狄文霞主编，中国对外经济贸易大学出版社
《Step by Step 英语听力入门2000》，张民伦主编，华东师范大学出版社      

3、网络参考资料：
普特英语听力论坛    http://www.putclub.com
蝙蝠英语学习网      http://www.binvor.com 
英语学习方法和资源  http://www.hrexam.com/methods1.htm
旺旺英语学习网      http://www.wwenglish.com


